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The Paperless Office 

The average worker uses 10,000 sheets of paper per year. Thatôs about 1 sheet of paper every 10 minutes. 

After reading statistics like this, we decided it was time to switch to paperless invoicing. This change will 

save us time and money and help reduce our paper consumption. It got us thinking, what else can we do 

around our office to help lessen our environmental impact and keep the Pacific Northwest beautiful for gen-

erations to come? A bit of research led us to a few suggestions we found worthy of sharing with you.  

Careless use and disposal of office paper and office supplies is rapidly clogging landfills, contributing to 

greenhouse gas emissions, depleting natural resources, contributing to air and water pollution, and wasting 

energy. The amount of copy paper alone used in the United States in one year consumes 15.8 million tons 

of wood, enough to build 1 million US homes. Here are a few suggestions to reduce your paper use:  

Ö Use two -sided printing whenever you can, consider making it your default setting.  

Ö Make recycling convenient ï give each employee a recycle basket or box.  

Ö Switch to recycled paper. Your best environmental choice is a paper with a high percentage of post-

consumer content, 30 percent or greater.  

Ö Send your invoices via email rather than snail mail. When you print your accounting documents, 

software like PDFBlaster will automatically create a PDF file, preaddress them to the recipient data 

stored in Sage Pro, and then deliver the document via email. This could turn your tedious $3/document 

process into an automated, two-click, pennies-per-dollar job.   

¶ Implement a document management system . Store copies of documents on your server rather than 

hard copies in files.  Paper takes up physical space, and most businesses have more paper than they  

Help Us Reduce 
Our Paper Use 

Invoices: Beginning July 1, we are 

sending out our invoices by email 

rather than by hardcopy. If you 

havenôt already, email Kristen 

(Kristen@gilbertassociates.com) 

with the name of the person(s) at 

your company that should receive 

your invoices.   

Newsletter: We currently send out 

both a hard copy and electronic 

copy of our quarterly newsletter. 

You can now opt-in to just receiving 

an email copy of the newsletter. 

Opt-out of hard copy newsletters by 

visiting http://

www.Swiftpage7.com/survey/
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Into the Blogosphere We Go 

In past editions of The Advisor, we let you know about learning opportunities offered to you by Microsoft 

and Gilbert & Associates. In the past few months, we have rolled out another exciting resource:  

The Advisor ï Blog Edition : www.GilbertAssociates.com/blog  Take a look at it and let us know what 

you think!   

Here are a few other resources that you might want to take a look at:  

Microsoft CustomerSource: http://www.microsoft.com/dynamics/en/us/customersource.aspx  

Microsoft CustomerSource is a one-stop shop for NAV customers. CustomerSource is a benefit of being 

current on your Microsoft Dynamics service plan and offers you access to the NAV knowledgebase, tips 

& tricks and learning documents. Contact Kristen at our office if you need assistance setting up your 

account. 

Gilbert & Associates Customer Portal: https://www.autotask.net/ClientPortal/Login.aspx?ci=4979  

Our Customer Portal offers you access to your service tickets, past invoices, and our knowledgebase. 

We archive all of our tips and tricks and newsletter articles in this searchable knowledgebase so you can 

easily find them. Email Kristen (Kristen@gilbertassociates.com) to get your login information.  

Gilbert & Associatesô Document Library: www .GilbertAssociates.com/Docs  This is our online docu-

ment library. You can find brochures, whitepapers, success stories, and past newsletters archived for 

your convenience. Take a look. Let us know if there is something you would like to see and we will do our 

best to find it for you.  

Paper Facts  

A typical business will produce 

1.5 lbs of paper waste per em-

ployee per day.  

If the United States cut office 

paper use by just 10% it would 

prevent the emission of 1.6 

million tons of greenhouse 

gases -- the equivalent of taking 

280,000 cars off the road. 

 

 With all the office paper we 

waste every year we could build 

a 12-foot high wall of paper from 

New York to California.  
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NAV Updates 

Microsoft recently released a statement about the upcoming update for Dynamics NAV 2009, scheduled 

for rollout in Q4.  The statement briefly describes a number of features that will surely benefit users.  Below 

are the new features and functionality noted in the statement: 

Ö Integration with Microsoft Dynamics CRM 

Ö Online payment services 

Ö Web-based access for Dynamics NAV 

Ö Deployment of Dynamics NAV using Microsoft App-V technology 

Ö Enhanced Windows 7 user interface and functionality 

Ö Treemap Visualization 

These are exciting improvements to the overall NAV user experience and should continue to keep existing 

NAV users satisfied.  In fact, a number of our clients have clamored for an advanced CRM solution that 

tightly integrates with NAV.  Within Gilbert & Associates, talk of web-based access, App-V technology, and 

Windows 7 interface enhancements has also gotten us really excited. 

As soon as the update goes public, we will post our review of the changes on our blog at 

www.GilbertAssociates.com/blog. Meanwhile, check out our blog for a link to Microsoftôs news release on 

the updates. 

 

 

Did You Know? 

Gilbert & Associates offers exper-

tise in Sage Pro ERP and other 

business systems in addition to 

Sage Pro, we sell and support 

Sage CRM and Microsoft Dynam-

ics NAV .  

Microsoft Dynamics NAV  is a 

complete and customizable busi-

ness management solution that 

helps your people work faster and 

smarter. 

Want to know more? Visit 

www.GilbertAssociates.com. 


